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MOCALOBA IHCTPYKUIA

[TonoBHOro cneuianicrta ceKTopy 6yxrantepcbKoro 06/1iky Ta 3BiTHOCTI
YnpasniHHA (IHCnekuyil) camoBpPALHOI0 KOHTPOJ/IH0 BUKOHABYO0ro opraHy
KuiecbKol MicbKoT paan (KUiBcbKOT MiCbKOT IepXXaBHOI agMiHicTpaLit)

1. 3arasibHi NOJIOXKEHHSA

1.1.  OCHOBHOKO  METOKW  [AiANIbHOCTI  TOMOBHOrO  cneyianicta  CeKTopy
OyxranTepcbKoro 06/iky Ta 3BITHOCTI Y npasfiHHA (IHCNeKLuiT) camoBpALHOIro KOHTPOJHO
BUKOHaBYOro opraHy KuiBcbKol MicbKOT paan (KWIBCbKOI MICbKOI [epXaBHOi
afMiHicTpauil) (gani- rofoBHUIA cneuianict CeKTopy Oyxrantepcbkoro 061iky Ta
3BITHOCTI) € 3a6e3neyveHHs peanisalii 4ep>kaBHOT NOMITUKM 3 NUTaHb KaApoBoT poboTK Ta
Lep>KaBHOT CNyX6W B Ynpas/iHHI (IHCNeKLiT) camOBpALHOT0 KOHTPO/IKO BUKOHABYOIO
opraHy KuiBcbKol MicbKOT pagn (KWiBCbKOT MICbKOT Aep>kaBHOI agmiHicTpayii) (aani-
Y npaBiHHSA).

1.2. TonoBHMIA cneuianicT CekTopy OyxranTepcbkKoro 06/iKy Ta 3BiTHOCTI
MiANOPALKOBYETLCA KEPIBHUKY YMPaBNiHHA; NPU3HAYAETLCA Ta 3BINIbHAETLCA 3 NMOCaAu
KepiBHUKOM Y TNpaBiHHS.

1.3. Y cBOI AiNbHOCTI FONOBHUIA cnewianicT CeKTopy 6yXranTepcbkoro 06/iky Ta
3BITHOCTI KepyeTbCca KOHCTUTYLiEO YKpaiHW, 3aKOHamy YKpaiHu, MocTaHoBamu
BepxoBHOi Pagn YKpaiHu, ykaszamu 1 po3nopsamkeHHAMU [lpe3upeHTa YKpaiHu,
[eKpeTamu, MoctaHoBaMu 1 po3nopamkeHHaMU KabiHeTy MIHICTpIB  YKpaiHu,
pilleHHAMN KWTBCbKOT MICbKOT paam Ta po3nopsamkeHHAMU KUIBCbKOro MiCbKOro rosiosu
| BMKOHaBYOro opraHy KwWiBcbKol MicbKOi pagy  (KWIBCbKOI MICbKOI [ep>KaBHOI
agMmiHicTpayii), TonoxXeHHAMU NpPO YNpaBniHHA, UIE [HCTPYKUIED Ta iHWUMMA
HOPMAaTUBHMMM aKTaMK. Y MUTaHHAX OpraHisayii i 3acTocyBaHHA METOANKN MPOBEAEHHS
KagpoBoi poboTM Ta [epXKaBHOT CAyXOM TakKoX KepyeTbCA  BiAnNOBIAHUMMU
pekomeHgauiaMy Haugepxxcnyxém, MiHcoynpayi, MiHocTy, Ta leHCItHOro (oHay
YKpaiHu.

14. Ha nocagy rofioBHOro cneuianicta CeKTopy OyxranTepcbkKoro 06/iky Ta
3BITHOCTI YNpaBniHHA MpPU3HAYalOTbCA rPOMafaHM YKpaiHW 3 BULLOKD OCBITOK
BiZAMNOBIAHOr0 CrPAMYBaHHS, 32 OCBITHbO-KBaNiPiKaLinHNM PIBHEM CTYMEHA HE HWXK4e
MonogLoro 6akanaspa abo 6akanaspa, BilbHe BOIOLIHHA LePXKaBHOK MOBOIO.



1.5. Bumoru o cneyiasibHUX 3HaHb | HABUYOK:

- 3HaTN KOHCTUTYLII0 YKpaiHW; 3aKOHW YKpaiHU «[1po fep>kaBHy cnyxoy», «[1po
3anobiraHHa  Kopynuii», Tpy4oBe 3aKOHOLAaBCTBO; HOPMATUBHI  JOKYMEHTW, LU0
CTOCYHOTbCS [epXKaBHOI CNY>X6M Ta AiANbHOCTI YTNpaBNiHHSA; KePIBHI HOPMU MOBedIHKM
0Ci6, YNOBHOBaXEHMX Ha BUKOHaHHA (DYHKLIN aep)XaBW Mif 4aC BUKOHAHHA HUMMU
CNY>XO0BUX MOBHOBaXXEHb Ta MOPALOK TMPUTATHEHHS TX 00 BiANOBIAaNbHOCTI 3a
MOpYLUEHHS TakKWX HOPM, OCHOBWM oOpraHisauii npaui; npakTUKy 3aCTOCYBaHHS
3aKOHO/aBCTBa 3 MUTaHb, L0 HanexaTb [0 KOMMETEHLiT CEKTOPY; NOPSAOK MPUIAHATTS,
nepeBefeHHs Ta 3BiIbHEHHA NpauiBHUKIB, BeAeHHA 001iKy Ta 36epiraHHs X 0C0BMCTUX
cnpaB | TPYLOBMX KHWKOK; OpraHizauito TabenbHoro o6niky; MOpsAAoK CKaafaHHA
BCTaB/1eHOT 3BITHOCTI; CMCTEMY OLiHKWM NepcoHany; BiNCbKOBWIA 06/1iK Ta GPOHIOBaHHS
BiliCbKOBO3060B’A3aHNX; NpaBuna [ifIoBOro eTUKeTy; npasuia Ta HOPMU OXOPOHM npaui
| MPOTUMNOXKEXHOr0 3aXMCTY; OCHOBHI NMPUHLMNN POBOTN Ha KOMMN’HOTepi Ta BifgnOBiAHI
nporpamMHi 3acobu; finosy MoBY.

2. 3aBfaHHs Ta 060B’SI3KN.

[C0NOBHWUIA criewlianicT ceKTopy 6yxranTepcbKoro 06Miky Ta 3BiTHOCTI:

2.1. 6epe yyacTb Y 3AiICHEHHI 3ax0fiB B peanisauil Aep>KaBHOT MNONITUKN 3 NUTaHb
LEep>KaBHOT CY>KOU | KagapoBoT poboTH B YNPaBNiHHSA, y3aralbHeHHI NPakTUKy poboTu 3
Kagpamy Ta BHeCeHi Haya/lbHUKY YTpaB/iHHA Npono3unyii Wwoao 1i B4OCKOHANEHHS;

2.2. pa3oM 3 iHLWIMMK CTPYKTYPHUMM nigposginamu (ocobamu) npuiiMae yyactb Y
(hopMyBaHHI 3aMOB/IEHHA Ha MIATOTOBKY, MepenigroToBKy i NiABULLEHHSA KBaniikauii
LEePXaBHUX CyX0O0BLIB;

2.3. bepe yyacTb Yy BefleHHI BCTaHOB/EHOT 3BITHO-006/1IKOBOT AOKYMeHTauil,
NiArOTOBLi [Aep>XXaBHOT CTATUCTUYHOI 3BITHOCTI 3 KaApOBMX MWTaHb, aHani3 AKICHOro
CKnafly Aep>XaBHUX Cy>X00BUIB;

2.4. 3[0iAICHIOE BMBYEHHS, pa3oM 3 iHLWMMUK 3auikaBneHnMu ocobamu, 0CobUCTUX,
npotecinHnX, L[iN0BUX SKOCTEW 0cCib, fAKi MpeTeHAYHTb Ha 3alHATTA nocaj B
YnpaeniHHA, 6epe yyacTb Yy NOMepe>keHHi TX NpOo BCTaHOB/IEHHI 3aKOHOAABCTBOM
OOMEXEeHHS, MOB’A3aHi 3 MNPUUAHATTAM Ha [AepXaBHY CAyX0y Ta MPOXO[KEHHAM
[ep>XaBHOT CY>KO6W, 03HANOMNEHHI i3 3arabHUMK npaBunammn NoBeLiHKA LepXXaBHOro
Cny»60BU#, 3ab6e3neyveHHi 406OpY | pO3CTaHOBKW KafpiB B Y NpaB/iHHI;

2.5. 6epe y4yacTb y NpuIAOMI Bif NPeTeHAEHTIB Ha Nocaan AepXXaBHUX CMY>KO60BLIB
BiANOBIAHMX AOKYMEHTIB Ta MOAAHHI IX Ha PO3rNaA KOHKYPCHOI KOMICIT, 30INCHIOE iHLLI
3axX04M LLOA0 OopraHisauii KOHKYPCHOro Bifgbopy B YNpasniHHI;

2.6. Gepe y4yacTb B MpPOBEfEHHI CTaXyBaHHA KaApiB Ha mnocafjax [AepXKaBHUX
cny>6oBUiB, TOTye pa3oM 3 BIiAMNOBIAHUMK Nigpo3dinamu  AOKYMeHTaMu  LoAo
CTaXKyBaHHA 0Ci0, 34iCHI0E KOHTPO/Ib 3a Oro NPOBeLEHHAM;

2.7. Gepe yyacTb Yy MIAroTtoBUi MartepianiB Mpo MNpPU3Ha4YeHHA Ha nocagm Ta
3Bi/IbHEHHA 3 Mocaj npauiBHUKIB Y TIpaBniHHS;

2.8. 6epe y4yacTb Yy MJaHyBaHHI 3 ypaxyBaHHAM iHAMBIAyaSbHUX 34i6HOCTEN,
NpogecinHOi NIAroTOBKM Ta pe3y/bTaTUBHOCTI PO60TU  [epXXaBHOrO Cy>60BLS,
nepiognMyHOro NepemillleHHs Moro no cny>)6i B LLbOMY YNpaB/iHHI, a TAKOX MNepeBefeHHi
[0 [HLIOrOo [ep>kaBHOro opraHy 4Yu B iHLWY MICLEBICTb 3a Or0 3rofoto;



2.9. Gepe y4yacTb B O(OPM/IEHHI [OKYMEHTIB MPO MpUAHATTA [pucarn Ta
MPUCBOEHHI paHriB AepXXaBHUM C/y>X00BLAM, BHECEHHI NPO Le 3anuciB A0 TPYLOBMUX
KHVKOK;

2.10. 30iICHIOE O0OYMCNEHHSI CTaXy PO60TM Ta [AEpPXaBHOT CAY>X6WU 3[iCHIOE
KOHTPO/Ib 32 BCTaHOBNEHHAM Haf0aBOK 3a BWC/Yry POKIB Ta HafJaHHAM BifnyCTOK
BIAMOBIAHOT TPWBANOCTI, BUKOHAHHAM rpaiky LWOPIYHMX BIiANYCTOK npaLiBHUKamMu
YnpaBniHHS;

2.11. 6Gepe yuyacTb Yy po3rnsagi martepianis Ta NIArOTOBLI AOKYMEHTIB A/
3a0X04Y€eHHS | HaropokeHHs npauiBHUKIB, BefeHHi BiAM0OBi4HOIro 06/iKy;

2.12. y mexax CBOET KOMMeTeHUil 34iiCHIOE 3axoan Anst 3abe3neyeHHst TPy AoBol
ancumnniHn, 6epe y4vactb B OPOPM/EHHI [OKYMEHTIB, MOB’A3aHMX 3 MPOBEAEHHAM
Cy>X60BOro po3cnifyBaHHA Ta 3aCTOCYBaHHAM 3aXO04iB AUCUUMNIIHAPHOIO BM/MBY;

2.13. 3piiicHIioe poboTy, NOB’A3aHy i3 3arnoOBHEHHAM, O06/1iKOM i 36epiraHHAM
TPYAO0BUX KHKOK Ta 0C060BMX cripasB (0COO60BMX KapTOK) MpavliBHUKIB;

2.14. 34iMicHIOE 0(hOPMIEHHS | BUAAYy CNy>X60BMX MOCBIAYEHb Ta AOBIAOK 3 MiCLS
po60TK npauiBHUKA, NPOBEAEHHA O(DOPM/IEHHS IMCTKIB TMMYACOBOI Henpawe3faTHOCTI,
MiArOTOBKY LOKYMEHTIB ANS BIAPAMKEHHA NPaUiBHUKIB YNPaBNiHHA, Y TOMY 4YMChi 3a
KOPLOH;

2.15. y Mexax CBOEi KOMMeTeHUii 6epe y4yaCTb Y pPO3PO6/EHHI CTPYKTypu
YnpasniHHA Ta WTATHOro po3nucy (TapuikaluiinHOro cnucky), KOHTPONi po3pobieHHs
MOCafloBMX IHCTPYKLIA Y CTPYKTYPHUX Migpo3ainax Y npasiHHS;

2.16. 6epe yyacTb B opraHi3auiiHoMy 3ab6e3neyeHHi i poboTi atecTauiiHOi KOMicCil
Ta MPOBefeHHI LOPIYHOT OLIHKA BUKOHAHHA LEpXXaBHUMW CNyXO0BLUAMU MOKNaLEHNX
Ha HUX 3aBfaHb | 060B’A3KIB;

2.17. 6epe y4acTb B 3abe3neyeHHi NiAroTOBKM, MepenifaroToBKM Ta MiABULLEHHI
KBanigikaLii kagpiB, a TaKoXX pasoM 3 iHLUMU CTPYKTYPHUMU NiApo34inamMu 3abesnedye
perynspHe HaBYaHHSA NpayiBHUKIB Y NpaBiHHS.

2.18. pa3om 3 iHWKMK nigpo3ginammu (ocobamm) 34iMCHIOE KOHTPO/b B YNpaB/iHHI
3a [JoTpuMaHHAM 3akoHy YKpaiHW «npo [Aep)KaBHY CYXO0y» Ta IHLWMKX akTiB
3aKOHOAAaBCTBA 3 MUTaHb KalpoBOT PO60OTY Ta AepXKaBHOT CNyXou;

2.19. npuiimae y4acTb Yy 3abe3rneyeHHi 06/iKy BilCbKOBO3060B’A3aHMX |
MPM30BHWKIB Ta BPOHIOBaHHI BilCbKOBO3060B’A3aHNX B Y NpPaB/iHHI;

2.20. 3abesnedye nnaHyBaHHA C/y>X00BOI Kap’epy Ta aHanilye eqeKTUBHICTb
pPo60TU MepcoHany YnpaBniHHS;

2.21. 34iNCHIOE 3aX0AM LLLOLO0 BEAEHHS KOMM’OTEPHOr0 06/1iKy eIeKTPOHHMX Cnpas
[epXXaBHUX  CNyXO00BUiB, BUKOPUCTaHHA MOr0 [aHUX Yy MeXax MNOBHOBaXEHb
YnpaeniHHA. CynpoBOMKEHHA | 36epiraHHA BigoMocTe ANt (POpMyBaHHA €ANHOT
KOMM’toTepHOi cuctemn «KapTka» Ta CBOEYacHOI MIArOTOBKM | NOAaHHA [0
Haugepxcnyxbm Ta Ti  TepuTopianbHMX OpraHiB  HeobXigHOT iHgopmauii y
BCTaHOB/IEHOMY HauaepxXcnyX6010 nopagky;

2.22. 3a6e3neyye, B MeXax KOMMeTeHLUil, opraHisauiiHi 3axoam Woa0 CBOEYACHOI0
LLOPIYHOr0 NOAAHHA AEPXKaBHUMW CNY>KO60BLAMKU AeKnapaliii ocib, YNOBHOBaXKEHUX Ha
BUKOHaHHA (DYHKLiA aepXkaBu abo MIiCLEBOro camoBpsifyBaHHS, BifiMOBIAHO A0 3aKOHY
YKpaiHun «[1po 3anobiraHHa Kopynuii;

2.23. nNpuiAMae yyacTtb B O3HaMOM/IEHHI [ep>aBHUX CMY>K60BLUiIB 3 npaBuiaMu
BHYTPILUHLOrO TPYAOBOrO PO3MNOPAAKY YNpasfiiHHA Ta MOCafoBOKH IHCTPYKLIEKD
Lep>KaBHOro Cnyx60BUS;



2.24. npuitmae yyactb Y (hopMyBaHHi rpadiky Bi4nycTOK npawiBHUKIB Y npaBniHHS
MiArOTOBLI MPOEKTIB aKTIB LOAO0 HafaHHA BiANYCTOK nepcoHany. BefeHHs ix 06/iKy;

2.25. NpoBOAWTL IHLWY PO6OTY, MOB’A3aHy i3 3aCTOCYyBaHHAM 3akoHogascTBa np(
npauto Ta fepXXasHy Cryxoy.

3. [lMpaBa

C0NoOBHWIA cnewianicT CeKTopy OyxranTepcbkoro 06/iKy Ta 3BITHOCTI Mae NpaBo:

3.1. 3a LopyYeHHAM KepiBHMLTBA NPEACTaBNATM Y NpaBAiHHA B IHWNX opraHax npi
PO3rNsA4i NUTaHb, WO HafexXartb 40 MO0 KOMMETEHU,T.

3.2. 3annUTyBaTH, 3a LOPYUEHHAM KepiBHULTBA Ta OTPUMYBATU Bif, IHLUMX YCTaHOI
Ta NiANPUEMCTB IHopMaLito, HeOOXiAHY ANA BUKOHAHHS C/Y>X00BMX 000B’A3KiB.

3.3. BHocuTn, B ycCTaHOBMEHOMY nNpsAAKY, NPOMO3Uuii WOAO BAOCKOHANEHLL
KagpoBOi pob0TK B YNpaB/iHHI.

3.4. bpatn y4acTb y Hapafgax, 360pax, 3acCifaHHAX 3 MuTaHb, MOB’A3aHUX
(PYHKLIOHa/IbBHUMK 060B’A3KaMu.

3.5. 3a [Opy4YeHHsM KepiBHULTBA 3A4iACHIOBATU KOHTPO/b AOTPMMAHHA MpasLu
BHYTPILUHLOr0 PO3MopsAAKY, BMMOI 3aKOHOAABCTBA NPO Mpauto Ta AepXKaBHY CyXoy i
YnpaBniHHI Ta Oro CTPYKTYPHUX Nigpo3ginax.

3.6. HamaBaTu pO3’ACHEHHS, peKoMeHAauil 3 MUTaHb, WO HaieXaTb A0 CBOE
KOMIMETEHLLT.

4. BignoBifganbHICTb

CONOBHMIA cneuianict cekTopy OyXranTepcbKoro 06/iKy Ta 3BITHOCTI He«
BIiANOBIJa/IbHICTb 3a:

4.1. HeBMKOHaHHA, HECBOEYACHE UM HEHaNIeXXHe BMKOHAHHA MOKMaAeHNX Ha HbOrcC
3aBfjaHb.

4.2. HepoTpyMaHHS BUMOT YAHHOTO 3aKOHOAABCTBA Ta BHYTPILLHIX OpraHisauiiHo-
HOPMaTMBHUX LOKYMEHTIB Npu 34iMCHEHHI NOKNafeHUX Ha HbOr0 3aBfaHb.

4.3. HeoCTOBIPHICTb AaHUX, SKi HaLATbCA HAM KEPIBHUKY YNpPaB/iHHSA.

4.4. YTpaTty JOKYMEHTIB 3a HanpsAMKOM C/y>K60B0i BifN0BiAabHOCTI.

4.5. PO3ro/ioLleHHs BiJOMOCTEN, L0 He NigAratoTb PO3ro/OLEHHHO.

4.6. TlopylweHHA HOPM MOBefiHKN [epXaBHOro Ccny>b0BUA Ta O0OMeXeHb
MOB’A3aHMX 3 MPOXOMKEHHAM [epXXaBHOT CNYy>XXOU Ta 3a BUMHEHHS Lil | MOpYyLUEHI
nepefbayveHnx 3akoHamu YKpaiHu «[1po fgepxxaBHY cnyXoy» i «[lpo 3anob6iraHHi

KOpynuii».




